SHERADEN PARK DEVELOPMENT, INC.
RULES AND REGULATIONS (“House Rules”) 2023 (Supersedes all previous rules)

Dear Shareholder:
This rules and regulation booklet was developed as a supplement to our Bylaws and Occupancy Agreement. It is our hope that the booklet will assist you in better understanding the rules and regulations of the Corporation and be easily accessible to you when questions arise. 
In order to ensure the highest standard of safety, comfort and privacy, these Rules and Regulations are necessary in Sheraden Park Development, Inc.  It is essential that all residents realize they are living in close proximity to others, and it is expected that all residents be considerate of their neighbors. 
The Board of Directors (or Board) will endeavor to enforce our rules and regulations by being dedicated, vigilant, concerned and progressive in the maintenance and upkeep in the improvement of the Sheraden Park Co-Op. We request your cooperation.  Compliance with these rules and regulations is mandatory and a consideration of your continued occupancy.
Thank you!


RULES AND REGULATIONS ("House Rules") 
Any rules and regulations of the Corporation ("House Rules") now or hereafter adopted or amended from time to time and for so long as the Member is a Shareholder in good standing of the Corporation.
SPECIAL FEES
(See Bylaws and Occupancy Agreement for detailed explanations.)

MONTHLY CARRYING CHARGES
Must be paid on the first of the month and no later than the 10th day. Any amount not paid by the 11th day will cause the Management Company to apply a late charge to your account ledger.  Should your account become delinquent in excess of 90 days action to begin EVICTION PROCEDURES will commence with all associated fees being the responsibility of the Shareholder.  Any account that is delinquent repeatedly, may result in action being taken prior to 90 days.
OCCUPANCY RESTRICTIONS
1.	THERE WILL BE NO LEASING, SUB-LEASING AT ANY TIME
ALL UNITS MUST BE OWNER OCCUPIED.  Subletting or allowing any individual to live in a unit who has not gone through the application process and background screening is STRICTLY PROHIBITED.  Any shareholder found to be in violation of this policy will immediately forfeit all shareholder rights and memberships, including the right to own a share in the Co-operative.
2.	GUESTS
A)	Shareholders are responsible for the actions and behavior of any and all guests that they bring into the Co-op. All guests must adhere to all policies and rules and regulations of Sheraden Park Development, Inc.
B)	Any individual who stays at a residence for more than 2 weeks during any 6-month period is no longer considered a guest. The presence of such individuals is a violation of the Occupancy Agreement.
C)	Shareholders must notify management of plans for any guests (family or otherwise) that plan on staying for longer than a 2-week period. They must fill out an application, pay the appropriate fees and pass a background check. This is important to ensure the continued safety and security of all Shareholders.
D)	Any shareholder found to be in violation of this policy will immediately forfeit all Shareholder rights and memberships, including the right to own a share in the Co-operative.
3.	lLLEGAL/CRIMINAL ACTIVITY
A)	Sheraden Park Co-operative has a ZERO TOLERANCE policy for criminal activities, illegal substances, and threatening or violent behavior.  
B)	The Co-operative has the right to revoke the membership of any shareholder who is found to be in violation of, or failing to adhere to, all local, state, and federal laws. 
C)	Shareholders will be held responsible for any and all criminal/illegal activity of guests, and non-share holder residents (including minors and other family/relatives).
4.	EXTENDED ABSENSCES
A)	Shareholders must notify management of any absences expected to be longer than 30 days. It is vital that maintenance is made aware of units that will be empty to pre-emptively address any issues that could arise from a unit sitting empty.
B)	There is a $50.00 monthly fee for maintenance to monitor a unit that is vacant for an extended period. 
C)	Failure to notify maintenance of an extended absence will result in the shareholder being held financially responsible for any damages incurred to the property during their absence.
INSURANCE
Each Shareholder/Member is responsible for obtaining Homeowner's or Renter's Insurance.  It is recommended that you speak to your preferred insurance company to obtain insurance that would be consistent with condominium homeowner’s policy as they recommend.  The purpose of Homeowner's insurance is to replace the contents of your unit in the event of theft, fire, flooding, damage, etc.
ALCOHOL
All shareholders are expected to act responsibly with alcohol. Any behavior that threatens or endangers the health and wellbeing or disturbs the right of quiet enjoyment to any other individual is strictly prohibited.

MAINTENANCE
1.	Notify the Maintenance Team for routine maintenance between the hours of 8:00 a.m. and 4:30 p.m., Monday through Friday, phone (412) 771-5544 or via email at sheradenparkmaintenance@gmail.com 
2.	In case of emergencies on Weekends or After Hours, phone (412) 771-5544.  Examples of emergencies: furnace failure, water and gas leaks, electrical, fire.
3.	Please refrain from contacting our maintenance personnel directly by phone, text or in person with issues as all calls must be logged for record keeping purposes.
4.	You are required to permit maintenance to enter your Dwelling Unit during regular business hours for scheduled inspections or repairs, and any time for emergencies.  
5.	You are required to permit the maintenance team to enter the unit annually to complete a scheduled safety inspection.  Failure to permit entry as notified will result in a $50 fee applied to your account ledger.
5. 	Any maintenance issue that is not reported in a timely fashion will be considered neglect.  Any damages that occur as a result of neglect will be the sole responsibility of the Shareholder.
PEST TREATMENT
A)	Shareholders are responsible for notifying maintenance immediately upon the discovery of any pest issue. This includes insects, rodents, etc. It is very important that all issues are treated in a timely fashion.
B)	Shareholders are not allowed to turn down treatment or prevent an exterminator from treating the property. Compliance is mandatory in order to protect the property and other shareholders. The chemicals used by our exterminators are harmless to humans and pets.
C)	Shareholders will be held financially liable for the cost of treatment if they deny access to their unit to be treated or if treatment is required due to negligence or actions by a Shareholder.
RISK OF FIRE
[bookmark: _Hlk137303018]1.	Nothing shall be done on the premises in any way that would increase or tend to increase the risk of fire, or the rate of fire insurance, or which will conflict with the regulations of the fire department, or the fire laws, or any insurance policy on the property. Gas cans and any other combustible material may NOT be stored inside a unit.
[bookmark: _Hlk137213646]2.	ALL grills must be used a minimum of 10 feet away from any building and may not be used on any wooden deck balconies.  Any open fire pit is STRICTLY PROHIBITED.  This is a policy issued by the insurance company of the Co-op and must always be followed.
3.	If a smoke alarm is not in working order, it should be reported to maintenance immediately.
4.	Regular cleaning of cooking and dryer vents is required by Shareholders to prevent fire hazards.
PETS
1.	Pets are permitted at Sheraden Park only with the express written approval of the Board.  Permission will not be granted for large or aggressive dog breeds. 
2.	Shareholders are limited to only TWO dogs and/or cats living in their unit.
3.	Pets must be kept on a short leash at all times. If your pet is caught running loose, you will be required to have it removed permanently from the Corporation Property.
4.	All pet owners are responsible for cleaning up after their pets.  Anyone who fails to clean up after their pet will be fined $50 per offense.	
5.	Shareholders are not permitted to have outside animals or feed stray/wild animals.
PARKING
1.	Four large parking lots and two sub-lots are located within the plan.  These lots are to be used by RESIDENTS ONLY.  All cars must be parked within designated lines.  
2.	Units with garages and driveways, MUST park in their driveways to ensure adequate street parking is available for those residents that do not have a driveway to rely upon for parking.  Shareholders with driveways – please be considerate of those who do not have driveways when street parking.  We cannot enforce street parking, however, another meaning for the word co-op means cooperation so we ask for your cooperation and consideration.
3.	Street parking is first come, first serve. 
4.	Parking vehicles on sidewalks and/or grass is strictly prohibited.  Any car parked on the development sidewalks will be towed at the owner’s expense.
ABANDONED AND INOPERABLE VEHICLES
1.	All Vehicles must have current licenses, inspection stickers and in operating condition. Motorcycles and motorbikes are not permitted on the sidewalks or lawns.  Any car located within the developments lots without current inspection stickers or license plates will be towed at the owner’s expense.
2.	No car repair in the common areas.
3.	Abandoned/inoperable vehicles found in violation must be removed from the premises within ten (10) days from the date letter is received. If vehicle still remains on site, a $50.00 fine will be assessed. Thereafter, a $100.00 fine will be assessed each month and will be billed with the monthly carrying charge.
NOISE/DISTURBANCE
1.	Resident will not do anything to unreasonably disturb other residents, such as loud radios and stereos. Private parties are to be confined to individual resident's homes. When entertaining, resident should invoke proper discretion to ensure that peace and quiet of the neighbors is not infringed upon.
2.	Pittsburgh city ordinance states that any disruptive noises after 11:00 pm can result in a fine.
3.	Shareholders are responsible for all noises caused by pets.
4.	Noise complaints should be directed to the local police department/animal control.
5.	Consistent noise problems should be reported to the Co-operative Board of Directors via email at spcoopboard@gmail.com
MOVING IN/OUT
1.	Shareholders are required to notify management when they decide to sell their share in the Cooperative. 
2.	Keys must be turned in to the Maintenance department a minimum of 2 weeks before the closing date.
3.	Maintenance staff will perform an inspection to determine the condition of the unit. Sellers may be assessed a cleaning fee (minimum $300.00) at the discretion of the maintenance team. If maintenance staff determines that any items typically covered by the Cooperative need to be repaired or replaced or damages have been caused to the property as a result of misuse or neglect, the seller will be held financially responsible to correct these issues.
4.	Vehicles are not permitted on the lawns or sidewalks. Shareholders are liable for any damages caused as a result of moving.
GARBAGE AND RECYCLING
1.	Place all plastic bags and recycling containers at curbside, in designated garbage pick up areas, after 6:00 p.m. the day before scheduled pick up.
2.	On Scheduled pick up days, all containers must be returned to the rear of the Dwelling Unit.
3.	The same applies for appliances. (See your City of Pittsburgh REFUSE SCHEDULE.)
4.	NO TRASH, GARBAGE OR RECYCLABLE CONTAINERS SHOULD BE LEFT IN THE FRONT OF DWELLING UNITS OR ON OVERHEAD BALCONIES.  Garbage may only be stored on patios if it is in a tight lidded, sealed container.  Garbage cans should be limited to 2 per unit.
5.	The dumpsters beside the maintenance building are for maintenance trash disposal only.  Residents are not permitted to put any trash or items in these dumpsters.
ALTERATIONS/ADDITIONS
1.	Any alteration to the exterior or interior of the buildings, including kitchens and bathrooms, is prohibited without prior written approval from the Board.
2.	All work/alterations may only be completed by an insured professional. Proof of insurance must be provided to the Board before any work may be started.
3.	Any cost incurred to return property to its original condition will be the responsibility of the shareholder.
4.	Screen replacement or repair shall be the expense of each individual shareholder. Exterior windows and doors are not to be removed or changed.
APPLIANCES
1.	Washers & dryers may be installed, subject to inspection for compliance with necessary safety requirements.
2.	Any new installation or replacement of a dryer must be electric.  No gas dryers will be installed after June, 2023.
3.	All range hoods must be ductless.
WINDOWS
1.	No carpet, rugs or any other article shall be hung or shaken out of any window.
2.	Hanging personal belongings or clothing in your unit windows unobstructed by proper window coverings is strictly prohibited.
AIR CONDITIONING
1.	Central AC 
A)	Central air conditioning may be installed with management’s approval and at the Shareholder’s expense. It must be installed to Cooperative specifications. No central air conditioning unit may be installed without first receiving necessary approval from the Board.
	B)	It is the shareholders responsibility to maintain their central air conditioning unit including the exterior condenser.  The shareholder is responsible to remove and/or replace any non functioning and unsightly condensers at their own expense within 30 days of written notice. If condenser still remains on site, a $50.00 fine will be assessed. Thereafter, a $100.00 fine will be assessed each month and will be billed with the monthly carrying charge.
2.	Window AC Unit
A)	It is recommend units rated at 6,000 to 8,000 BTU. Models at these ratings can be purchased for use in sliding type windows.
B)	Installation of the window AC unit must use plexiglass or PVC insert panel ONLY to cover the open space.  Use of plywood or boxes of any sort is strictly prohibited.
EXTERIOR PROPERTY RESTRICTIONS
1.	Due to the fact that there is no exclusive ownership and for the purpose of aesthetic quality of the neighborhood environment, there shall be no installation of exterior antennas, satellite dishes or similar equipment to the exterior of any property. Any damage caused by exterior antennas, satellite dishes or similar equipment will be the responsibility of the shareholder. The Cooperative will make the necessary repairs, which will then be charged to the shareholder.
2.	FENCES
Only fences authorized and installed by the cooperative are permitted. Anyone interested in having a fence must contact the maintenance department to receive a quote for a price of installation.
3.	HEDGES
Private hedges may be planted around the perimeter of the patio provided that the resident maintains the hedges in good condition, keeps them pruned to a height not exceeding 4 feet, and trims the grass around the base so that lawnmowers may reach.  Failure to maintain these standards will result in special charges to the shareholder.
4.	CLOTHES LINES
Installation or use of clothes lines or apparatus used to hang clothes is strictly prohibited outside of your unit or in any window or door in your unit to dry.  Nothing is to be hung on patio dividers, bushes and fences.
5.	NO GASOLINE CANS OR FLAMMABLE LIQUIDS MAY BE STORED ON PATIOS/DECKS, INSIDE OR NEAR ANY BUILDINGS.
6.	Changing the color of the front door/frame (both interior and exterior) IS NOT PERMITTED. Shareholders are not permitted to use nails, staples, screws, tape, etc. on the doors or door frames. Shareholders will be financially responsible for damages caused to entrance doors. Residents are strictly prohibited from changing any locks that are on the master key system.
7.	PLANTS  
A)	Shareholders are permitted to have potted plants on their patios provided they are in a proper pot. Plants are not permitted to be in any other receptacle other than a pot designed to hold plants. This includes milk cartons, buckets, crates, etc.
B)	All plants must be placed within 18 inches of the patio and cannot be on walkways or placed in any area that could pose as a tripping hazard.
C)	Vegetable gardens are not permitted in any common area within the Co-op.
8.	SIGNS
No sign or advertisement shall be written, inserted, painted, or fixed on any part of the windows, exterior of any building, or grounds within the Cooperative.
9.	ROOF
Access to the roof of any building or using the space between the interior ceilings is strictly prohibited.
10.	PATIOS AND DECKS
A)	All patios and decks must always be kept neat and clean at all times.  Shareholders are responsible for the patios and decks of their units including weeding, grass and leaf removal.
B)	Bins designed for patio storage are permitted on patios & decks.
C)	No hot tubs or fire pits are permitted within on Corporations property.
D)	No INTERIOR furnishings should be placed outside at any time.
11. 	CHILDRENS PLAY
	A)	Childrens should be encouraged to play in the playground areas situated on the Corporation property.
	B)	Any children’s play equipment can not be left on the common grass areas or walkways.
	C)	Small pools no larger than 12” deep and 4 feet in circumference are permitted if emptied nightly.



RULES AND REGULATIONS COMPLIANCE
If the above rules and regulations are not complied with by any shareholder of the Cooperative, their families, guests, invitees, or agents the Board of Directors may, at it’s option, invoke such sanctions and/or penalties as it deems appropriate under the terms of the Occupancy Agreement, pursuant to Article 13 – “DEFINITION OF DEFAULT BY MEMBER AND EFFECT THEREOF,” sub-paragraph (i): in case the Member shall default in the performance of any of his obligations under this agreement,” signed by each member or as otherwise permitted by law.
By signing below, shareholder agrees to adhere to all the rules and regulations set forth in this document. Shareholder also confirms they have received a copy of these rules and that the Board of Directors may adjust the rules at any time if it is in the best interest of the Co-operative and its shareholders.



Shareholder Signature 							Date



Witness Signature								Date



DEFINITIONS

Board of Directors (or Board) - Shareholders/Members elected to act for and direct the affairs of the Corporation in the interest of the members. 
Carrying Charge - The monthly income expected to be received for the operation, maintenance, care, alteration, and improvement, including capital improvement of the property. 
Common Areas - All of the property, other than the Dwelling Units, for which the Corporation will assume the responsibility of providing for the renovation, maintenance and/or replacement. 
Corporation – Sheraden Park Development, Inc. 
Dwelling Unit - An individual dwelling unit, as such dwelling unit is identified by a certificate of shares of stock of the Corporation' issued to a Shareholder/Member. 
Shareholder/Member - The owner of shares of the Corporation; the ownership of which entitles the Shareholder/Member to execute an Occupancy Agreement. 
Shareholder/Member's Immediate Family - Includes the shareholder/member's spouse, children, parent or shareholder/member who has legal custody of a child or who has been appointed by a court of law as a guardian for a minor child. 
Shares - Shares of stock by the Corporation, issued and outstanding from time to time. 
Property - Land owned and leased by and belonging to the Corporation. (See Bylaws) 
Special Charges - Other costs incurred, such as court costs, etc. (See Bylaws & Occupancy Agreement for detailed explanation.)












SERVICE AND PHONE DIRECTORY

POLICE, FIRE, AMBULANCE – CALL 911
SHERADEN PARK MAINTENANCE – 412-771-5544 or sheradenparkmaintenance@gmail.com
SHERADEN PARK CO-OP BOARD OF DIRECTORS – spcoopboard@gmail.com
ELECTRIC 
Duquesne Light Company 
411 Seventh Avenue, Pittsburgh, PA 15230-1930 
1-888-393-7100 (Business Phone)
1-888-393-7000 (Emergency)
CABLE
Xfinity
844-451-2720
GAS 
Peoples Natural Gas Co. 
PO Box 644760, Pittsburgh, PA 15264-4760  
http://www.peoples-gas.com/ 
If you suspect a gas leak or smell gas, please call Sheraden Park Maintenance Immediately. 
To Report an Emergency: Call 1.800.400.4271 (24 hours/ 7 days) - Please use this line for emergencies only. 
WATER & SEWAGE (PWSA) 
Pittsburgh Water and Sewer Authority 
441 Smithfield Street, Pittsburgh, P A 15222 
(412) 255-2423 (Business Phone)
CITY OF PITTSBURGH MAINTENANCE 
(Potholes, Street Cleaning, etc.) 
(412) 665-3609
CITY OF PITTSBUGH REFUSE AND RECYCLING 
(412) 255-2773
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